
Sahitham Mentoring Portal
User Guide

sahitham.kite.kerala.gov.inisthewebaddressofSahithamMentoringPortal

TherearetwotypesofLoginsin‘Sahitham’,asgivenbelow:

➢ LoginforTeachers(Mentorlogin)

➢ LoginforHMs(SampoornaLogin)

1. How a teacher (Mentor) can Register in Sahitham Portal (Sign Up)

• ClickonSignUpintheLoginportion
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• TherearetwooptionssuchasPermanentandGuestintheSignUpwindow

underTeacherType.

• TeacherswhohavePENcanselectthePermanentoptionandprovidetheirPEN

&DateofBirthandclickNextbutton.
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• Inthesubsequentwindow,youcanseeyourNameandPENdisplayedunder

UserName.



Inthesamewindow,enteryourPassword,DistrictandSchool,thenclickSubmit
button  to  complete  the Sign Up process. You  can  use  this User Name  and
PasswordtoLogintotheSahithamMentoringPortal.

• Teacherswhodon’thavePEN,canselect'Guest'underTeacherTypeandclick

Nextbutton.
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• Afterthat,entertherequireddetailsintheSignUpwindowandclickSubmit.

GuestteacherscanLogintotheSahithamPortalusingthisUserNameandPassword.

2. Head Teacher's Login (School Login)

• HeadTeacherscanusetheUserNameandPasswordofSampoornatoLogin

SahithamPortal. BeforeclickingLoginbutton,HMsshouldclickSampoorna

Loginandmakeitactive.
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HMscanseethelinksMENTOR MENTEE MAPPING, MANAGE USERS, STUDENTS & MONITOR

inthesubsequentDashboard. 

• The  panels  Teacher  list, Mentor, Mentees  and  Students  list  are  visible  on  the

MENTORMENTEEMapping.

• YoucanfindthenamesoftheteachersregisteredinSampoornaandthosewho

registeredasGuestundertheTeacherList.

• Inthislist,teachersapprovedbytheHeadTeacherwillbedisplayedingreen

withatickmark,whileteacherswhohaven'tregisteredwillbeshowninred.

HeadTeachersareresponsibleforapprovingalltheteachersregisteredinthe

SahithamPortalanddesignatingthemasMentors.
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• TheMENTORMENTEEMAPPINGcanbecompletedbyclickingtheGear

Wheel ssymbolNEXToftheteachershighlightedingreen.

• By clicking the 'MENTOR MENTEE MAPPING' link, the names of teachers
Approved  by  HM  will  be  visible,  accompanied  by  the  word  'Approved'
against  their  names.  In  addition,  on  this  page,  there  are  provisions  for
deactivating registered teachers (Block Login) and resetting passwords (Reset
Password).

• On this  page,  under  the  'Transfer'  link,  there  are  options  for  transferring
teachers to other schools and for including transferred teachers in the list. 
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3. MENTOR LOGIN

• Using their User Name and Password, the mentor teachers can login and 
select their Class and view the list of students on the left side. 

• The mentor teacher can click the 'Edit' button placed below the name of the 
child and record relevant information in the profile window 
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Recording Indicators in Students’ Profile

 When you click on the name of the child, the following window will appear
below for adding indicators.

• For  recording  Social  Qualities  in  the  profile  of  a  child,  click  on  the  “+”
symbol, as given below. 

•  The qualitative indicators of Social Qualities are organized into three levels:
Level 1, Level 2, and Level 3, as shown in the window below:
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• Appropriate  indicators  have  to  be  clicked  and  choses  to  indicate  the  child’s
proficiency level in each area. The change in background colour of the selected
indicators is observable.

• The observations and conclusions based on the child’s performance are to be
 typed and recorded in the column “Mentor Review Comments”.

• After the completion of recording, ‘Save’ them.

•  After  adding  appropriate  indicators  in  all  subjects  based  on  child’s
performance, ‘Save’ the chosen indicators. For example, the window below
shows  after  adding  appropriate  indicators  for  Social  Awareness  in
standard 4.
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• The child’s profile, formed based on chosen indicators, can be viewed by
clicking on the child’s name or by clicking on the 'Student Digital Profile' link
below the child’s name. 

The Digital Profile Reports of the students have to be updated regularly on

the basis of discussion among fellow teachers and in SRG meetings. 

4. Student Digital Profile Report

• SelecttheclassintheTeacher’sLogin

• TheDigitalProfileReportofthechildcanbeseeninthesubsequentwindow.

• If you want to take the print version of Student Digital Profile Report, click on
Print Icon. You can either print or save it as PDF file. In this way the Digital
Profile Report of a student can be obtained. 
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