
Sahitham Mentoring Portal
User Guide

‍‍sahitham.kite.kerala.gov.in is the web address of Sahitham Mentoring Portal

There are two types of Logins in ‘Sahitham’, as given below: 

➢ Login for Teachers (Mentor login)

➢ Login for HM‍s (Sampoorna Login)

1. How a teacher (Mentor) can Register in Sahitham Portal (Sign Up)

• Click on Sign Up in the Login portion
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• There are two options such as Permanent and Guest in the Sign Up window

under Teacher Type.

• Teachers who have PEN can select the Permanent option and provide their PEN

& Date of Birth and click Next button. 
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• In the subsequent window, you can see your Name and PEN displayed under

User Name.

 

In the same window, enter your Password, District and School, then click Submit
button  to  complete  the  Sign  Up  process.  You  can  use  this  User  Name  and
Password to Login to the Sahitham Mentoring Portal.

• Teachers who don’t have PEN, can select 'Guest' under Teacher Type and click

Next button. 
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• After that, enter the required details in the Sign Up window and click Submit.

Guest teachers can Login to the Sahitham Portal using this User Name and Password.

2. Head Teacher's Login (School Login)

• Head Teachers can use the User Name and Password of Sampoorna to Login

Sahitham Portal.  Before clicking Login button, HMs should click Sampoorna

Login and make it active.   
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HMs can see the links ‍MENTOR MENTEE MAPPING,  MANAGE USERS, STUDENTS & MONITOR

in the subsequent Dashboard. 

• The  panels  Teacher  list,  Mentor,  Mentees  and  Students  list  are  visible  on  the

MENTOR MENTEE Mapping.

• You can find the names of the teachers registered in Sampoorna and those who

registered as Guest under the Teacher List.

• In this list, teachers approved by the Head Teacher will be displayed in green

with a tick mark, while teachers who haven't registered will be shown in red.

Head Teachers are responsible for approving all the teachers registered in the

Sahitham Portal and designating them as Mentors.
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• The MENTOR MENTEE MAPPING can be completed by clicking the Gear

Wheel s symbol NEXT of the teachers highlighted in green.

• By clicking the 'MENTOR MENTEE MAPPING' link, the names of teachers
Approved  by  HM  will  be  visible,  accompanied  by  the  word  'Approved'
against  their  names.  In  addition,  on  this  page,  there  are  provisions  for
deactivating registered teachers (Block Login) and resetting passwords (Reset
Password).

• On this  page,  under  the  'Transfer'  link,  there  are  options  for  transferring
teachers to other schools and for including transferred teachers in the list. 
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3. MENTOR LOGIN

• Using their User Name and Password, the mentor teachers can login and 
select their Class and view the list of students on the left side. 

• The mentor teacher can click the 'Edit' button placed below the name of the 
child and record relevant information in the profile window 
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Recording Indicators in Students’ Profile

 When you click on the name of the child, the following window will appear
below for adding indicators.

• For  recording  Social  Qualities  in  the  profile  of  a  child,  click  on  the  “+”
symbol, as given below. 

• ‍The qualitative indicators of Social Qualities are organized into three levels:
Level 1, Level 2, and Level 3, as shown in the window below:
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• Appropriate  indicators  have  to  be  clicked  and  choses  to  indicate  the  child’s
proficiency level in each area. The change in background colour of the selected
indicators is observable.

• The observations and conclusions based on the child’s performance are to be
 typed and recorded in the column “Mentor Review Comments”.

• After the completion of recording, ‘Save’ them.

• ‍After  adding  appropriate  indicators  in  all  subjects  based  on  child’s
performance, ‘Save’ the chosen indicators. For example, the window below
shows  after  adding  appropriate  indicators  for  Social  Awareness  in
standard 4.
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• The child’s profile, formed based on chosen indicators, can be viewed by
clicking on the child’s name or by clicking on the 'Student Digital Profile' link
below the child’s name. 

The Digital Profile Reports of the students have to be updated regularly on

the basis of discussion among fellow teachers and in SRG meetings. 

4. Student Digital Profile Report

• Select the class in the Teacher’s Login

• The Digital Profile Report of the child can be seen in the subsequent window.

• If you want to take the print version of Student Digital Profile Report, click on
Print Icon. You can either print or save it as PDF file. In this way the Digital
Profile Report of a student can be obtained. 
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